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Instructions on how to apply for  
Micro-credentials in Smart Urban Coastal Sustainability 

 

If: 

• you meet the programme’s requirements – you are a Bachelor student in one of the 9 partner 
universities of EU-CONEXUS and your English is on B2 level, 

• you have already chosen the micro-credentials that you would like to participate in (available on EU-
CONEXUS website), 

• you have consulted the timetables of the classes (available at the website of each micro-credential 
separately), 

• you have read the rules of the programme, Guidelines for students, 

you are ready to apply!        

 

 Enter the EU-CONEXUS application platform 

 

 Choose the application period that is currently available: 

 

  

https://www.eu-conexus.eu/wp-content/uploads/2024/09/2024.25-Guidelines-for-students-FINAL.pdf
https://apply.eu-conexus.eu/courses/course/28-mcs-microcredentials-smucs
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The application form will be displayed. Please fill it in, carefully reading the instructions. The form has  
9 sections and all of them need to be filled in before submitting. 

 

 
You can save the draft of the application at any stage: 
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Choosing the Programme and creating your own studyplan: 

 

  

 

To be able to choose the micro-credentials you want to participate in, you need to complete your study plan. 

After clicking on "My study plan", you get redirected to the website where you can choose the micro-credentials 
from the dropdown list: 
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Once you click on the arrow on the dropdown list, a list of the micro-credentials gets displayed. They are all 
visible once you scroll up and down. 

 

 

Each time you click on the chosen micro-credential, it gets added to your study plan. 

 

 

You can add and delete the micro-credentials to your study plan until you submit your application. You can 
choose minimum 1 micro-credential and maximum 3 of them per each semester. 

Once you finish choosing the micro-credentials you need to save your study plan on the upper part of the same 
website (without coming back): 
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After coming back to the application form, you continue filling in the information about yourself: 

 

 

Once you get to the checklist, you need to fill in the tasks mentioned: 
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In the task “MCs Proof of English language proficiency, there are 4 options and one to be chosen out 
of them: 

 

 

If you choose the 1st option: “I have NOT uploadad language certificate yet”, your application will be put on 
hold. Remember to save the draft, so that the application is prepared for when you are ready to continue with 
it. The system will send you reminders to complete this task every 3 days. 

If you choose the 2nd option: “I am SETU/WIT student with English as my first language. I am uploading my 
ID/passport/driving licence (one of them)”, being a student of South East Technological University or Waterford 
Institute of Technology in Ireland, and English native speaker, you just need to upload a photo/scan of your 
ID, passport or driving licence. No need for English level proof here. This refers only to students with English 
as the first language. If you are a foreign student studying at SETU/WIT, you are still required to upload a 
certificate or take a test. 
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If you scroll down, below of the text, on the right-hand side, you can find a box that allows you to submit the 
document: 

 

If you choose the 3rd option: “I am attaching my English certificate – sufficient proof of min. B2 level”, you 
should upload an official certificate that demonstrates your level of English (B2 is the minimum English level 
required for this programme). It can be any official certificate (IELTS, TOEFL, CEFR, Cambridge or 
equivalent) or exam you have taken at your university. 

If you scroll down, below of the text, on the right-hand side, you can find a box that allows you to submit the 
certificate: 

 

 

If you choose the 4th option: “I have completed online English Placement Test and I am attaching the 
certificate”, you need to click in the link indicated in the application, log in/register using EU login: 

 

Then, choose “Start assessment”: 
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Once you finish the test, you will be able to download the pdf with the result of the test: 

 

Coming back to the application form where you left it: if you scroll down, below of the text, on the right-hand 
side, you can find the window that allows you to submit the certificate: 

 

Correctly updated document should be displayed like this: 
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When it comes to the second task, “MCs personal data revision”: 

 

your only task is to verify your data in “Profile” and “Contacts” sections of your application, to make sure the 
data is correct: 

 

 

Correctly completed Checklist should be displayed like this: 
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Once your application is completed, you need to submit it: 

 

 

 

If there are some mistakes in the application, the platform will let you know about it: 
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After submitting the application, you can take a look at it at the menu on the left-hand side of  
the platform, at “My applications”: 

 

 

 

 

And that is all        If you need more specific help with your application, send an e-mail to the Micro-credentials 

Officer of your university. List of the Officers might be found on our website in “Contacts” section. 

 

Thank you for your attention and for applying for Micro-credentials programme! 

 

Regards, 

EU-CONEXUS Team 

https://www.eu-conexus.eu/en/micro-credentials/
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